Guidelines for the Use of Reading Pens in Examinations
For universities to effectively incorporate the use of reading pens in examinations, it is important to establish comprehensive guidelines that ensure these devices are used appropriately and maintain the integrity of the examination process. Here are suggested guidelines tailored specifically for the use of exam-specific reading pens:
1. Pre-Examination Preparation
· 1.1 Eligibility Confirmation: Determine which students are eligible to use reading pens based on documented learning disabilities or other relevant impairments. Ensure that the use of such devices is justified and documented in the student’s educational accommodations.
· 1.2 Device Specification: Provide or approve reading pens that are specifically designed for exam use. These pens should not have the capability to store data, explain meanings, or translate words.
· 1.3 Training Sessions: Offer training sessions for eligible students to become proficient with the reading pen. This should include practice on how to effectively scan text and interpret the audio output without disrupting the examination process.
2. Device Testing and Setup
· 2.1 Device Testing: Before the examination, test each reading pen to ensure it is functioning correctly, particularly its text-to-speech feature.
· 2.2 Headphone Check: Confirm that headphones are compatible with the reading pen and do not emit any sound that could be overheard by other examinees, maintaining examination confidentiality.
3. Examination Venue Arrangements
· 3.1 Separate Seating: If necessary, arrange for separate seating for students using reading pens to prevent disturbance to others from any noise or movement associated with the device.
· 3.2 Instruction to Invigilators: Train invigilators on the specific accommodations involving reading pens, including how to assist students in case of technical difficulties and to monitor the appropriate use of these devices during the exam.
4. During the Examination
· 4.1 Immediate Technical Support: Ensure that technical support is available to manage any issues that arise with the reading pens during the examination.
· 4.2 Rules of Use: Clearly communicate to students the rules regarding the use of reading pens, including what they can and cannot do with the device during the exam. Ensure students understand that the pen should only be used for reading text and not for any prohibited functions.
5. Post-Examination Procedures
· 5.1 Device Collection: Collect all reading pens at the end of the examination to prevent any misuse outside of the examination context and to prepare them for subsequent use.
· 5.2 Feedback Collection: Gather feedback from students and invigilators about the effectiveness and any challenges encountered with the reading pens. Use this feedback to improve future guidelines and training.
6. Continuous Improvement
· 6.1 Review and Adjustments: Regularly review the guidelines and procedures related to the use of reading pens in examinations based on the collected feedback and technological advancements. Make necessary adjustments to ensure that these tools continue to serve as effective aids for eligible students without compromising the examination's integrity.
Conclusion
By adhering to these guidelines, universities can ensure that reading pens are used effectively and ethically in examinations, providing necessary support to eligible students while maintaining the fairness and integrity of the assessment process. This approach not only supports inclusivity but also upholds the standards of academic evaluations.

